Museum of Comedy
Producers Guide

A guide and technical specification for Promoters and Producers hiring the

Museum of Comedy’s Crypt or Bar performance space.

Welcome to the Museum of Comedy. We're situated in Central London, only a 5-minute walk
from either Tottenham Court Road or Holborn tube stations. The museum consists of the

Comedy Crypt performance space and the foyer bar with the exhibition area.

The Comedy Crypt has a stage, a backstage dressing room and it can hold up to 72 people
seated. The space is carpeted, equipped with a sound and lighting desk, a high quality projector,
microphones, stands, tables and we can arrange a keyboard upon request. The space has
excellent acoustics and has been used numerous times for professional video and radio
recordings, interviews and podcasts.

The Crypt is a rectangular barrel vaulted space approximately 10m long by 4.6m wide containing
a raised stage 4.6m wide by 2.4m deep. The room contains a purpose built aluminium truss
structure which acts as lighting and sound grid and as a proscenium arch. The arch and back wall
are dressed with red velvet drapes.

Please be aware that the venue is supplied WITHOUT a technician. Should you
require one you will need to contact our Technical Manager Jason Bozzard ASAP.

Our exhibition space provides the perfect foyer and reception area with an in-house café/bar.
The room is full of original memorabilia from the greatest British comedy icons.



Contact Details

All technical enquiries should be directed to Jason Bozzard  jason@)]eicestersquaretheatre.com

Booking enquiries should be directed to David & Becky enquiries@museumofcomedy.com
Enquiries about ticketing should be directed to boxoffice@museumofcomedy.com
For Marketing & Social Media please contact marketing@museumofcomedy.com

The Things You Need To Know

The venue is supplied without a show operator or technician. This document is intended to be
as complete and clear as possible. If (after reading all the information provided) you are still not
sure how to achieve what you want to; then you will need to employ an operator.*

You must inform the theatre when booking if you intend your performance to
include fire, weapons, smoke, strobe or other hazards.

There are frequently as many as three or four shows per day at the Museum. There is one
secure dressing room which you are welcome to use before your show. Please remember that
the space is shared and always leave it tidy and clean.

We endeavour to give each show two hours of tech time prior to your first performance. If
yours is the first performance of the evening (usually 7pm) your two hours will normally be
immediately prior to your performance ie 5-7pm. If your performance is 8.30pm you may be able
to tech from 3-5pm subject to availability. Additional time may be made available subject to
availability and is chargeable. If you need extra time, please let us know as soon as you can.



The Comedy Crypt has a fixed lighting rig consisting of LED fixtures controlled by a
programmable ETC lon lighting desk. It is not possible to refocus this rig. The lighting and sound
desks and patches must be returned to default at the end of each and every performance. There
are microphones, DI boxes, a projector and an electric keyboard, all included in the hire. All the
appropriate cables are included too. There is also a zoom recorder which can be used for
podcasts or music recordings (There is a charge for these). Please return all equipment to the
appropriate place after your show. The Museum of Comedy is situated within a listed building. It
is therefore forbidden to alter or fix into the walls or ceiling in any way and any damage caused
to the theatre or equipment may be recharged.

*A technician familiar with the venue can be booked for £20/hr +VAT for a minimum of 4 hours.

Minimum calls cannot be split. i.e. if a technician is called for a rehearsal in the afternoon and a
show later, they must be paid for two calls or the number of hours between the start of their
first call and the end of their second, whichever is less. This is because all of our technicians are
employed on a freelance basis.

Health & Safety

As specified at the booking stage; you should provide adequate insurance to indemnify yourselves
and the theatre against all claims in respect of any incidents relating to the booking. The theatre
reserves the right to cancel any activity or performance should it be deemed that is inadequately
insured, is unsafe to the public or that presents high risk of public injury.

All electrical equipment plugged into the mains electricity supply must carry a Portable Appliance
Test (“PAT”) certificate and must be safe and suitable for use in public spaces.

All set, costume and props brought into the venue must be adequately fireproofed.

You must inform the theatre when booking if you intend the performance to include fire,
weapons, smoke, strobe or other hazards.

Any use of flame or effects must be approved by the council 4 weeks in advance of the show.

If you would like to bring any set or equipment into the venue, please make lists and plans
available to the venue at least 4 weeks prior to the first performance.

Technical arrangements not agreed with the venue in advance may not be able to
be accommodated
























